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SITE ENVIRONMENT CHECKLIST & START WITH STARS GRANT REQUEST

Family Child Care Homes

Fiscal Year 2011-2012
Instructions:  This form contains the Site Environment Checklist required to become a Start with STARS provider and the Start with STARS Grant Request.  It contains two separate tables for each area – the Site Environment Checklist portion and the Grant Request.
General Requirements to Request a Start with STARS Grant

· The Start with STARS Grant is available one time only and requests must be received in the Regional Key office or postmarked by March 31, 2012.  Providers requesting grants on or after April 1, 2012 must contact the Regional Key prior to submitting the request.

· A provider may remain a Start with STARS provider for a maximum of one year before the provider is expected to achieve a STAR level designation.
· Award funds may not be used to supplant (replace) any other funding currently allocated to operate this facility.  STARS funds are to be used for quality improvement above and beyond the facility’s basic operations to meet DPW Certification Regulations.
· All grant funds are contingent upon the availability of State funds.

· All grant funds are allocated for child care services only and are not to be used to supplement or complement the incomes of teachers in any other program or service other than Keystone STARS.
· Providers are required to submit with the final expense report copies of receipts and reconciliation of receipts on the Receipt Summary Form to validate expenditures.
· Start with STARS grants cannot be used for the following:

· Purchase of land, new construction, or major renovations.

· Purchase of gift cards, money orders, gift certificates, travel checks, or any other comparable legal tender.
· Payment of mortgages, utilities, or rental/lease payments for basic facility operations.
· Purchase of alcohol.

· Purchase of vehicles.

· Payment toward staff entertainment, including amusement, diversion, and social activities or any costs directly associated with such costs (such as tickets to shows or sports events, meals, lodging, rentals, transportation, and gratuities) that are not professional development related events.

· Costs of membership in civic, community and social organizations (Kiwanis, Lions Club, Rotary, etc.)

· Grants may be used only for child care related expenditures.  If the provider receives funding from other sources, such as Head Start, and wishes to use the grant for facility-wide purchases or blended classrooms, the provider must cost allocate the expenditures.  Please contact the Regional Key for more information on acceptable means of documenting cost allocations.
· A provider with at least one child (5-25%) enrolled, who receive one of the following may request $ 315:
1. TIER 1 Child/Adult Care Food Program (CACFP) – 135% income bracket and enrolled in CACFP administered through the United State Department of Agriculture (USDA).  Providers are to maintain documentation of proof of USDA agreement of eligibility to make available upon request by the Regional Key; and/or

2. Child Care Works subsidized care administered through the Child Care Information Services (CCIS); and/or

3. Commonwealth of Pennsylvania’s Early Intervention program for children with developmental delays and disabilities.  This program is managed by the Office of Child Development & Early Learning.  To count a child receiving Early Intervention services, the following criteria must be met:  
a. The provider is providing child care services to the child; AND

b. The provider is operating inclusive child care, which is defined as a program with no more than 33% of enrollment identified as children receiving Early Intervention Services; AND

c. The child must have a current Individualized Education Plan (IEP) / Individualized Family Service Plan (IFSP) on file at the provider.  
In addition, the children must be enrolled during the weeks that include October 15, 2011; February 15, 2012; or May 15, 2012.  Please refer to the STARS Enrollment Calculation Tool (DES-04) or contact your Regional Key for further details.
· A provider that has 26% or above of children receiving subsidy or Early Intervention may request $ 420.  Please contact the Regional Key for assistance with calculating enrollment.
· To receive award funds, the provider must have an agreement with the local Child Care Information Services (CCIS) office.  In addition, the provider must be willing to accept for enrollment a child who qualifies for subsidy, if space is available.

· Providers in arrears for back taxes will not be able to receive grants and awards until payment of taxes are made and the providers provides to the Regional Key a clearance certificate issued by the district revenue office.  Additionally, if a provider receives child care subsidy payments, OCDEL may intercept subsidy payments in order to recoup the delinquent taxes on behalf of the state.
Site Environment Checklist Directions

The items in this checklist correspond to items found in the DPW child care regulations, Caring for Our Children (CFOC) National Health and Safety Standards, and the Environment Rating Scales (ERS).  For more information regarding CFOC and ERS, please contact the Regional Key. 

· Respond to each item by placing a check (() in the “Strength” column or “Need to Address” column.  

· Use the “Comment” column to write down the changes needed for this facility.

Start with STARS Grant Request Directions

Upon enrollment in STARS, a provider may be eligible to request a Start with STARS Grant to address the facility’s environment safety needs identified in the Site Environment Checklist.  To complete the grant request portion of this document, do the following:
· Identify the items to be purchased under the “Grant Request” column.  

· If the item requested benefits Infants/Toddlers, place a check in the “IT” column.  If it is specific to Preschool, check the “PS” column.  If it is specific to School Age, check the “SA” column.  For items that are not age-specific, check the “MXD” column to indicate that the item is for all age groups.  
· Identify the amount that an individual item costs in the “Cost Per 1 Item” column.

· Identify how many of each item is being requested in the “Quantity (#)” column

· Multiply “Cost Per 1 Item” and “Quantity (#)” to identify the total amount of funds for each line in the “Total Cost” column. 

· Complete the “Grant Request Summary” on page 8.  The total amount requested cannot exceed the eligible amount listed above.

SITE ENVIRONMENT CHECKLIST & START WITH STARS GRANT REQUEST
	INDOOR HEALTH & SAFETY CHECKLIST
	Strength
	Need to address
	Comments

	1. Electrical outlets are capped with safety plugs.
	
	
	

	2. Cleaning materials, detergents, medicines, plastic bags, and other hazardous supplies and flammable or caustic materials are stored only in locked cabinets and out of children’s reach.
	
	
	

	3. Matches are in containers out of children’s reach, as are lighters and cigarettes.
	
	
	

	4. Adult scissors, knives, and other sharp or pointed objects are out of children’s reach.
	
	
	

	5. Cords on draperies and Venetian blinds, whether they are open or closed, are out of children’s reach.  
	
	
	

	6. Telephone cords are out of reach, and table phones are placed so that young children cannot pull them down on themselves.
	
	
	

	7. The TV set is enclosed or pushed against the wall so that children cannot get to its back.  If the TV is on a rolling cart, the cart is secure and not moveable by children.
	
	
	

	8. There are no small objects that could be easily swallowed (buttons, bottle caps, barrettes, etc.) on the floor or where children can reach them.
	
	
	

	9. Barriers to stairways and latches to doors are in place to secure areas not available for the children’s use.
	
	
	

	10. Visual strips are placed on glass doors at the children’s eye level to prevent injuries.
	
	
	

	11. Stepladders or stools with rubber slats are available for use at sinks and toilets.
	
	
	

	12. Floors are kept dry and there are no slippery throw rugs.
	
	
	

	13. Firearms, ammunition, and other weapons are stored in locked cabinets, and firearms are unloaded whenever children are in the home.  Firearms and ammunition are stored separately.
	
	
	


	Indoor Health & Safety Grant Request
	IT
	PS
	SA
	MXD
	Cost per 1 Item
	Quantity (#)
	Total Cost

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	INDOOR HEALTH & SAFETY CHECKLIST (continued) 
	Strength
	Need to address
	Comments

	14. There is a working telephone.  There are instructions for calling ambulance, medical, fire, police services, and children’s guardians next to the phone.
	
	
	

	15. Parents’ and other emergency numbers are up-to-date and posted by the phone.
	
	
	

	16. There are an appropriate number of smoke detectors and fire extinguishers, which work properly.  Batteries are replaced regularly.
	
	
	

	17. Electrical wires on stereo equipment, tape recorders, and other appliances are not frayed and are out of children’s reach.
	
	
	

	18. Radiator and hot water pipes are covered or insulated; fireplaces and hot air registers are secured.  
	
	
	

	19. An operating flashlight is available for use in case there is a power failure.
	
	
	

	20. Hinges, screws, and bolts in furniture and equipment are securely fastened.
	
	
	

	21. Furniture has no sharp edges.
	
	
	

	22. There are first aid kits with the approved DPW first aid items and non-porous gloves accessible at all times.
	
	
	

	23. There are no indoor poisonous plants such as dieffenbachia or poinsettias.
	
	
	

	24. There is a posted plan for escape in case of fire, and practice drills are held each month.
	
	
	

	25. A permission form for emergency care is signed by the parent or guardian for each child.
	
	
	

	26. Diapering area is kept sanitary.
	
	
	

	27. Tissues, paper towels, and soap are available to children and proper hand washing procedures are followed.  Hand washing signs are posted.  
	
	
	

	28. An area or space is provided so that an ill child may be isolated, but in sight.
	
	
	


	Indoor Health & Safety Grant Request (continued)
	IT
	PS
	SA
	MXD
	Cost per 1 Item
	Quantity (#)
	Total Cost

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	OUTDOOR SAFETY CHECKLIST
	Strength
	Need to address
	Comments

	29. No broken glass or debris is present in the areas where children play.
	
	
	

	30. The yard is fenced (unless prohibited from doing so by housing regulations).  The fence should be free of protruding wires, nails, or splinters.
	
	
	

	31. There is sufficient cushioning material under climbers, slides, and swings.
	
	
	

	32. No objects or obstructions are under or around equipment where children might fall.
	
	
	

	33. There are no frayed cables or worn ropes and no chains that could pinch.
	
	
	

	34. Trash cans are placed outside the play area or behind barriers.
	
	
	

	35. No water is left standing in buckets, tubs, or children’s wading pools.
	
	
	

	36. Any ponds or swimming pools on the property of the FDCH are fenced and inaccessible to children.
	
	
	

	37. There are no poisonous plants or trees with thorns, berries, or seeds that could be harmful.
	
	
	

	38. The ground surface is free of drains or culverts
	
	
	

	39. Riding toys, wagons and strollers are in good repair (screws tightened, safety belts working) and there are a sufficient number for the children in care.
	
	
	

	40. Play area has some available shade.
	
	
	

	41. Play area can be reached safely and is accessible to everyone.
	
	
	

	42. Swings and slides are firmly anchored to the ground and have plenty of space around them.
	
	
	

	43. Screws, nuts, and bolts on climbing or other equipment are securely fastened and recessed.
	
	
	

	44. Children have been taught safety rules, such as not to leave the fenced area to retrieve a ball and to walk around the swings when children are using them.
	
	
	

	45. Toys and equipment in your home reflect the ages and stages of children in care, including child size furnishings.
	
	
	


	Outdoor Safety Grant Request
	IT
	PS
	SA
	MXD
	Cost per 1 Item
	Quantity (#)
	Total Cost

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	TOYS & EQUIPMENT CHECKLIST
	Strength
	Need to address
	Comments

	46. Toys are in good repair, nonflammable, nontoxic, free of sharp edges, points, and splinters, non-breakable, free from lead paint, non-allergic, and free of small moveable parts that might be easily swallowed.
	
	
	

	47. Toy chests have appropriate hinges so that the lid will not fall on children when they search the chest for toys.
	
	
	

	48. Stuffed toys are free from detachable small parts (such as removable eyes) that could lodge in windpipe, ears, or nose.  Seams are tightly sewn so that stuffing will not come out.  
	
	
	

	49. There is a sufficient amount and good variety of toys and literacy materials, such as small building toys, blocks, art material, manipulatives, musical instruments, dramatic play items, puzzles, games, puppets and books - both factual and fantasy.
	
	
	

	50. There are toys, books, and pictures that positively represent people of diverse races, cultures, and abilities.
	
	
	

	51. Changing table has raised edge, preferably 3” and has a safety strap, to prevent falls.
	
	
	

	52. Highchair has a wide base and T-shaped safety strap.
	
	
	

	53. Crib has slats, which are 2-3/8” apart, so a child will not get stuck.
	
	
	

	54. All crib slats are in good repair.  Drop-side latches catch securely.
	
	
	

	55. Crib is placed away from breakable or hard objects, and out of the reach of Venetian blind or drapery cords.
	
	
	

	56. Mattress fits securely, with less than 2” of clearance on all sides so that an infant’s head cannot become wedged.
	
	
	

	57. Safety gates have straight top edges with pressure bars or other fasteners that will resist force exerted by a child.  
	
	
	

	58. Safety gates are securely anchored in the openings they are blocking.
	
	
	

	59. Children who are transported in vehicles are placed in required safety devices.
	
	
	

	60. Strollers have:

· Firmly attached, functioning safety belts, waist straps, and harnesses

· A seat that locks securely in all positions

· A backrest that is firm and vertical to support the child’s head.

· Two-wheeled brakes, and

· A base that is stable and difficult to tip over
	
	
	

	61. Eating utensils and dishes are clean, free of cracks and chips
	
	
	

	62. Appropriate adaptive equipment is available for children with special needs.
	
	
	


	Toys & Equipment Grant Request
	IT
	PS
	SA
	MXD
	Cost per 1 Item
	Quantity (#)
	Total Cost

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	OTHER EXPENSES
	
	
	

	Other Expenses Grant Request (please explain each item)
	IT
	PS
	SA
	MXD
	Cost per 1 Item
	Quantity (#)
	Total Cost

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


GRANT REQUEST SUMMARY

Instructions: Please list in the table below the totals from the grant request tables in each area.  

	
	Amount

	Indoor Health & Safety Total
	$

	Outdoor Safety Total
	$

	Toys & Equipment Total
	$

	Other Expenses 
	$

	Tax (if applicable)
	$

	Shipping & Handling (if applicable)
	$

	Total Grant Requested
	$


ATTESTATION
Instructions: Please read each statement, check (() the appropriate box, and obtain the signature of the person legally authorized to represent the provider.

· I affirm that this provider complies with Department of Public Welfare (DPW) Regulations and that this provider is committed to enhancing the quality of the program.

· I affirm that all information on this Start with STARS Grant Request is true and correct.  I understand that the Regional Key reserves the right to visit providers and assess the programs that have requested funds through Keystone STARS.  I agree to cooperate with the Regional Key and other representatives or staff of the Department of Public Welfare (DPW) in providing access to the provider, records, and documents that pertain to the request for Start with STARS grant.  I further consent to release information for the Start with STARS grant and Keystone STARS evaluation process.

· I understand that DPW has contracted with several established entities to be their partner agents in administering and implementing Keystone STARS.  The information I provide to DPW and its agents as a participant in the Keystone STARS program is shared among these partner agents for research purposes and to inform the development of the Keystone STARS program.  My provider information is entered into a database that is accessible to DPW and its Keystone STARS partner agents.  My signature establishes my cooperation with DPW and its Keystone STARS partner agents.
· By signing this document, the grantee certifies that, as of the date of this grant request, this provider/facility has no tax liabilities or other Commonwealth obligations.  Discovery of delinquent state or federal tax obligations by the Regional Key and/or OCDEL staff may result in the garnishment of Child Care Works subsidy until such time as arrears are paid in full.

Signature of the Individual Who is Legally Authorized to Represent the Provider

Date

Print Name

Title

Phone Number
PAGE  
FA-01 (Family)
Page 1 of 9
7/1/11
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